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SECTION A- READING COMPREHENSION (20 MARKS)

Questions 1 to 9 are based on the following article. Answer all questions.

The oral presentation means delivering an address to a public audience. It also refers
to public speaking and/or speech-making. It is a brief discussion of a defined topic
delivered to a public audience in order to impart knowledge or to stimulate
discussion. The skill in oral presentation is equally as important as effective
writing. Almost every oral presentation contains an introduction, main body and
conclusion like a short paper. Though it is a formal speech in nature or vocal
performance to an audience, it may occasionally require adequate planning and
thorough preparation in using one's voice, body language and visual aids such as
slideshows to present and illustrate the points more effectively and to achieve the
desired results.

Whatever your profession is, you may be asked on various occasions to
participate in a seminar, conference, panel discussion and/or meeting and to deliver
an address to the audience present there. If you are an effective speaker, you can
take this opportunity to demonstrate your knowledge, enhance your prestige, influence
decisions, and occupy more important positions in your organizations.
So, the acquisition of oral presentation skills is essential for success in any profession.

What you need most for an effective oral presentation is to take a thorough
preparation. Only a thorough preparation can help you control your nervousness and
give an effective oral presentation. And if you want to take a thorough preparation,
your first step should be to define the purpose of your presentation. Whenever you
have been able to define the purpose of your presentation, you should find out the
points related to the purpose of your presentation.

Body languages such as eye contact, facial expression, posture and gesture plays
a significant role in oral presentation process. The proper use of the voice and the
ability to adjust it to suit the slightest differences of meaning are also very important in
oral presentation. In addition to correct pronunciation, variation in pitch and cadence,
free from speech mannerism, fluency in delivery are also very important in oral
presentation.

In some cases of oral presentations if it seems to you that the persons expected

to participate in the meeting spread over a wide geographical area, then you may need
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to prepare a brochure and send it to them well in advance. The brochure usually
contains some essential information such as theme, background, main topics for
discussion, name of the president/chairperson, chief guest, special guests, honorable
guests and speakers, etc.

You may also require some specific techniques for each oral presentation to
ensure that your audience understands and remembers the points of your speech.
When you deliver your speech, try to keep your presentation brief and to the point as
much as possible — no unnecessary details. You should stick to the facts and avoid
presenting complicated information.

Sometimes note cards help you much keep your speech on the topic, but do not
write down everything of your speech you are going to deliver— this makes your
presentation a little dull and you can't properly communicate your ideas to your
audience. On the other hand, it would be imperative if you allow your audience to ask
you questions on the subject under discussion before ending your oral presentation.
But in this case, you have to make sure that you have prepared yourself well to answer

their questions.

Adapted htpps://twp.duke.edu/sites/twp.duke.edu/oralpresentation

1) In your own words, describe the meaning of an oral presentation?

(2 marks)

2) What are the three main parts of an oral presentation as stated in paragraph 17

(3 marks)
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6)

What do you need the most for an effective oral presentation in paragraph 37

(2 marks)

What are the three skills that are important for giving an effective oral presentationv?

(3 marks)

Give three examples of visual aids that can help you in presenting a topic of "
Students ‘Daily expenses”.

(3 marks)

Why is it important to allow your audience to ask you questions after your
presentation?

(2 marks)

How would you prepare for question-and-answer session?

(2 marks)
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8) What is the purpose of note card in an oral presentation?

(1 mark)

9) List down two types of oral presentation?

(2 marks)
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SECTION B-SHORT ANSWER (30 MARKS)
Answer all questions.

Part One (5 marks)

Attention grabber is one of the crucial domains to capture audience attention and

retain it. Provide the situation below with an appropriate attention grabber.

1)

2)

3)

“| have two questions that I'd like you to think about. How many students on this
campus have had sexual intercourse? Of those who have had sex, how many have
been tested for HIV?".

Technique 1 (1 mark)

In July 2009, a high school girl named Alexa Longueira was walking along a main
boulevard near her home on Staten Island, New York, typing in a message on her
cell phone. Not paying attention to the world around her, she took a step and fell

right into an open manhole (Whitney, 2009).”

Technique 2 (1 mark)

According to Prophet Muhammad p.b.u.h. ‘Seeking knowledge is obligatory on

every Muslim.”

Technique 3 (1 mark)

John and David were both patients in a Mental Hospital. One day, while they were
walking, they passed the hospital swimming pool and John suddenly dove into the
deep end. He sank to the bottom and stayed there. David promptly jumped in and
saved him, swimming to the bottom of the pool and pulling John out. The medical
director came to know of David's heroic act. He immediately ordered that David be

discharged from the hospital as he now considered him to be OK. The doctor said,
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5)

"David, we have good news and bad news for you! The good news is that we are
going to discharge you because you have regained your sanity. Since you were
able to jump in and save another patient, you must be mentally stable. The bad
news is  that the patient that you saved hung himself in the bathroom and died

after all." David replied, "Doctor, John didn't hang himself. | hung him there to dry."

Technique 4 (1 mark)

A young man lies desperately ill in intensive care. Every treatment the doctors try
is unsuccessful and his condition worsens every day. His family turns to
unconventional treatments and over the objections of his doctors he is given an
extremely high dose of a vitamin. Overnight his condition improves and in a few
days he is out of intensive care and well on the road to recovery. This case is widely

reported in the media.

Technique 5 (1 mark)
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Part Two (8 marks)

Study the power point slide show below and suggest four techniques to improve it.

an be vital when looki
cover. The first few seconds with someon

on time. The person ?}ust'meeting}is:pfobablvnot:tnte‘refstedu.n your ex
ime you are late in your whole life. All they are going to know is that you are not kee (
greement. The image you are leaving behind is of someone that is not reliable. Make an extra
_ make sure to arrive on time. Too early Is always better than too late.

ta

. Be prepared. Before going to your interview you should have done your research about th‘etorﬁbafﬁffﬁé k:
position you're applying for, and so on. Think about what kind of questions you could be asked, and how you

would answer them. In one word; practice!

.+ Take care of your clothes and your overall grooming. It has been said that 55% can be detarminédby' the
 person’s appearance. S0 be careful when choosing how to present yourself in an interview. Dress to Impress,

maintaining in mind the job you are applying to, and when in doubt, choose the most conservati ice

"+ Take into consideration non-verbal communication. You might bee feeling nervous, but studies have shown
, that people who present themselves in a more friendly, confident manner usually have better results.
~Something as simple as a smile can make a difference. ; : -

1)

(2 marks)
2)

(2 marks)
3)

(2 marks)
4)

(2 marks)
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Part Three (12 marks)

1) In your own words, explain why it is important to master presentation skill.

(4 marks)
2) Provide four advantages of using real object in your presentation.
(4 marks)
3) List down three main parts of speech text.
(3 marks)
4) Explain one specific objectives of a conclusion.
(1 mark)
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Part Four (5 marks)
Match the following ‘pre-presentation planning steps’ with appropriate stages of

planning a presentation.

Purpose of analysis Audience analysis
Occasion analysis Choosing the title

1) Analyse the background.

(1 mark)

2) Recognize factors for getting and maintaining audience attention.

(1 mark)

3) Identify an observable measurable action that the audience should be able to take.

(1 mark)
4) Restate the speech topic and focus on audience behaviour.

(1 mark)
5) Narrow the topic as per the focus of your presentation.

(1 mark)

10
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SECTION C — OUTLINE WRITING (50 MARKS)

Write an outline for the introduction, body and conclusion of the speech about any
awareness campaign. Below are the three examples of awareness campaign topic

that you can choose
-stop smoking
-cybercrime awareness
-say no to drug

This section carries a total of 50 marks, with 30 marks allocated for the question

and the remaining 20 marks assigned for the sentence's language proficiency.

Please write in complete sentences.

Title: (2 marks)

INTRODUCTION
Attention Grabber:

(2 marks)
Reveal Topic:
(2 marks)
Relevance Statement:
(2 marks)

11
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Preview of Main Points:

(2 marks)
BODY
Main Idea 1:
(2 mark)
Supporting Details 1:
(2 marks)
Supporting Details 2:
(2 marks)

12
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Main Idea 2:

(2 marks)
Supporting Details 1:

(2 marks)
Supporting Details 2:

(2 marks)
Main Idea 3:

(2 marks)
Supporting Details 1:

(2 marks)

13
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Supporting Details 2:

(2 marks)
CONCLUSION

Memorable Concluding Remarks:

(2 marks)

END OF QUESTION

14



